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Course Code

Name of the
Course

Description of Course

BSS 20

Soft Skills

Soft Skills are a cluster
personality traits that characterize one’s
relationships in a milieu. These skills can
include social graces, Communication abilities,
language skills, personal habits, cognitive or
emotional empathy, time management,
teamwork and leadership traits.

of productive

MHR 20

Human Rights

Human rights are the basic rights and freedoms
that belong to every person in the world.
These basic rights are based on shared values
like dignity, fairness, equality, respect and
independence These values are defined and
protected by law.

UNTA35

Thamizh Mozhi —
Adippai Ilakkanam

To understand the Tamil letters . To speak the
Tamil language more easy. To make the
Students Improve the Tamil literature.

UNTA45/BNTA 45

Inaayam

To access the net for their Technical
Knowledge. Students to be improve the world
wide Knowledge. How to send e.mail , write a
draft, They can brouse what ever they needed.

BNTAS35

Thamizh Mozhi —
Adippai llakkanam

To understand the Tamil letters . To speak the
Tamil language more easy. To make the
Students Improve the Tamil literature.

UNT30A/ BNT30A

Basic Tamil -1

To avoid spelling mistake in Tamil. If
emphasis the tamil language for literature.

UNT40A/ BNT40A

Basic Tamil -2

To understand the Tamil letters . To speak the
Tamil language more easy. To avoid spelling
mistake in Tamil.




To facilitate students’ understanding of their
own managerial skills. To  improve

8 BNBA37 Management communication skills. To learn from the
Concepts .
management experience of others. To develop
and learn about goals specific to the students.
This course deals with the process of training
and developing
people in organisations. It covers a variety of
approaches to
Trainina And instruction and learning and contrasts these
9 | BNBA47 Develomment with their
P practical application. It also includes the study
of core functions of human resource
development and the development of an
understanding of workplace competency
standards.
To gain a knowledge of Accounting in general
Elements of . .
UNCM 37 and to understand the system of Financial
10 Accountancy X
Accounting
UNCM47 General . To enable the student to gain basic knowledge
Commercial .
11 of trade,Commerce and industry
knowledge
To study the concept and boosting of
Advertising and advertisement and salesmanship and also the
BNCM47 . . . . .
12 salesmanship qualities to be impartied by salesman in the
present global competitive market
To learn the basic idea of Drugs and Names of
UNCHR33/ Medicinal Common Drugs, Blood, Blood Pressure,
13 | BNCH33 chemistry Diabetes, AIDS, Vitamins, Indian Medicinal
Plants and First Aid.
Chemistry in To know the basics of Chemistry in our life. To
UNCHR43/BNCH43 y know about the Food Colours, Plastics, Drugs
14 everday life

etc.,




Introduce a few basic and elementary concepts
of mathematics for other major students. Basic

15 UNMA 34/ BNMA 34 | Basic Mathematics | Mathematics Skills will provide instruction in
elementary arithmetic skills, mathematical
operations and their applications.

Foundation Introduce the concepts of mathematics with
Mathematics For embhasis on  anlytical ability and
16 UNMA 44/ BNMA 44 Competitive computational skill needed in competitive
Examinations examinations.
Language skills and communication is to
Language Skills and | enable the students to acquire a high
17 | BNEN35 Communication - I | proficiency in the use of English. It also helps
(NME-I) to develop a Positive attitude in students
towards language learning.
Language skills and communication is to
Language Skills and | provide a student with thorough grounding in
18 | BNEN45 Communication - I | the basics of communication. It helps to
(NME-IT) enhance and train the students to attend the
interview and to chase the corporate world.
To enable the students to have a depth
knowledge about information technology with
Introduction To a better knowledge of computer. This paper is
19 | BNCS34/BNCA35 Information specially designed for other major students to
Technology know the importance of information
technology.
To inculcate the basic knowledge of internet
and its usage among the students. After the
completion of this course the student can able
to,Apply intellectual property law principles
(including copyright, patents, designs and
20 | BNCS45/BNCA 45 Internet And Its trademarks) to real problems and analyse the

Applications

social impact of intellectual property law and
policy. Analyse ethical and professional issues
which arise in the intellectual property law
context




M.A. English : Syllabus (CBCS)

HUMAN RIGHTS

COMPULSORY PAPER

B AR B R v

UNIT-I

Definition of Human Rights - Nature, Content, Legitimacy and Priority -
Theories on Human Rights - Historical Development of Human Rights.

UNIT-lI i

International Human Rights - Prescription and Enforcement upto World War | -
Human Rights and the U .N .0. - Universal Declaration of Human Rights -

UNIT-11I

Human Rights Declarations - U.N. Human Rights Declarations - U.N. Human
Commissioner.

UNIT-IvV

Amnesty International - Human Rights and Helsinki Process - Regional
Developments - European Human Rights System - African Human Rights
System - International Human Rights in Domestic courts.

UNIT-v

Contemporary Issues on Human Rights: Children’s Rights - Women’s Rights -
Dalit’s Rights - Bonded Labour and Wages - Refugees - Capital Punishment.

Fundamental Rights in the Indian Constitution - Directive Principles of State
Policy - Fundamental Duties - National Human Rights Commission. '
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Mathematics : Syllabus (CBCS)

HUMAN RIGHTS
« COMPULSORY PAPER

wirtual ,
ge, !
““nition of Human Rights — Nature, Content, Legitimacy and Priority — Theories of
man Rights — Historical Development of Human Rights.
ergy
-1I
=mational Human Rights — Prescription and Enforcement upto World War II —
man Rights and the U. N. O. — Universal Declaration of Human Rights — International
enant on Civil and Political Rights — International Covenant or Economic, Social and
-« mural Rights and Optional Protocol.
AT - 11T
man Rights Declarations — U.N. Human Rights Declarations — U.N. Human Rights
smmissioner.
NIT-1V
“mnesty International — Human Rights and Helsinki Process — Regional Developments —
“wropean Human Rights System — African Human Rights System — International Human
1zhts in Domestic courts.
- and T — v
ontemporary Issues on Human Rights: Children’s Rights — Women’s Rights — Dalit’s
#izhts — Bonded Labour and Wages — Refugees — Capital Punishment.
Fundamental Rights in the Indian Constitution — Directive Principles of State Policy —
Fundamental Duties — National Human Rights Commission.
Reference Magazines:
New
1. The Lawyer, Bombay.
2. Human Rights Today, Columbia University.
ook 3. International Instruments of Human Rights, UN Publication.
4. Human Rights Quarterly, John Hopkins University, U.S.A.

26
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Mathematics : Syllabus (CBCS)

HUMAN RIGHTS
« COMPULSORY PAPER
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ge, !
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26




B.B.A.: Syllabus (C

NON-MAJOR ELECTIVE
PAPER-1
MANAGEMENT CONCEPTS

UNIT-I

Management — Definition — Importance — Role and Function of a Manager.

UNIT-II

Planning — Nature — Purpose — Steps — Types — Merits and Demerits of Planning — MBO.

UNIT-lI

Organisms — Purpose —Departmentation — Span of Control — Delegation — Centralisation
Decentralisation — Line and Staffs — Committee.

UNIT-IV

Directions — Leadership — Motivation — Communication Process of Communicatic
Barriers of Communication.

UNIT-V

Controllins — Concept of Control — Methods of Control — Co-ordination — Need — Princip!
! Approaches to achieve effective Co-ordination

Text Books:

1. L.M.Prasad — Prinicples and Practice of Management — Marsham Publication.

2. R.N.Gupta — Principles of Management - S.Chand Publication.




NON-MAJOR ELECTIVE
PAPER-2
TRAINING AND DEVELOPMENT

gse of this paper is to provide and in-depth understanding of the role of Training in
=nd to enable the course participants to manage the Training Sy

sduction

< of Training and development — Identifying Training Needs — Structure and
of Training Department — Evaluation of Training Programme = Role,

+ies and Challenges to Training Managers.

- Training Techniques

=ues of on the job training — Coaching — Apprenticeship — Job Rotation — Job
~ion Training — Training by Supervisors _Techniques of off the job Training, Lecturers,

=nces, Group Discussion.

_u1 - Career — Planning

Lomcept of Career — Career Stages — Career Planning and Development — Need Steps in
LCareer Planning — Methods of Career Planning and Development.

UNIT-IV : MDP

Concept of Management Development - Need and importance of Management
Development — Management Development Process — Components of MD Programme.

UNIT-V : Training Institutions

Need for Training in India — Government — Policy on Training — Training Institutes in India -

Management Development Programmes.

UNIT-VI: MDP Institutions

Management Development Institute — productivity Councils — Management Associations —

Educational Institute — Consultant.

43
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Text Books:

India (P) Ltd., 1990

2. Raymond Andrew Noe: Employee Trai

Hiss, international Ed., 1999

3. Lynton,R pareek, U.: Training for

Reference Books:

1. Rao PL: HRD through In-House a0
2. Reid M.A.: Training Intervention
3" ed., 1992.

3. Aggarwala, D.V., Manpower Pla

Development, New Delhi, Vistaar, 2" ed.,

aining, New Delhi, Vikas Publishin

s: managing Employee Development

1. Rolf Lynton, Udai Pareek: Training for Development, New Delhi, Sage

ning & Development, New Delhi, Tata

g House (P)

London,

nning, Selection, Training and Development, ’

Delhi, Deep & Deep publications (P) Ltd., 1999.
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m = Hardware pevices

YNt
Introdiction: History of Computer - parts of Computer Syste
goftware — Operating System — gxamples of Operating systems ~ Computer Networking =
visual Editor
UNIT-H
Licrosoft Access)

soft excel — Microsoft PowerPo'mt

os0it Word - Micro

Mici
il yNIT-t
\ntrc-':.uc.ti('mhto Multimedia ~ \mages — sound _Video DesktoP publishing Basics - Pait jayout
Progiahs Qext Generation - Graphics for DTP - Print Productio@
UNIT=Y
i : introdiTHon to Internet = Working of Internet- internet Services — internet Addressing E:
a rAail Rsics web peveiopment Tools- \ntroducﬁon to HTML
I
b
“ UNIT-Y
inforation System — Management Information concepts — planning jgquyes and the MIS -
Qrganizing 1ssues and the MIS - Control lssues and the MIS ‘Q)ec\sion Support Systema
UE
references
' Vikas publishing House, 2005

Saniay Saxsena, «p First Course in Compute\"
a Mcgraw Hiit, 1997

g
2. Ron Mansfield, mporking i Microsoft office”,Tat
. A 3. linda Tway, Sapphiro pacific Lajolta, uppultimedia in Action”, Academic press, 1985
4. meil rangal “Teach yourse\f the internet in 2 week’, prentice Hall of india, Secold
ation.

Zgition, 1996.
nce”, Pearson Educ

ons,"\ntroductlon t

o Computer Scie

5. ITL Edn Soluti



B.C.A: Syllabus e

e

OR ELECTIVE
PAPER-—Z
\NTERNF.T AND ITS APPL\CAT\ONS
UNIT- ¢
|ntroduction 10 Computers Programming Language types History of |ntarnes parsondt
world Wide Web- Micro software NET Java-Web resotces.

Computers History of

\nternet exp\orerﬁ

(o] \nternet Features of
col (FTP) Browser

UNtT - i
smission proto

connect‘mg t

web rrowsers: internet Explorer-
gearching the internet- online help and tutorials- File Tran
settings:
Uit i
Attaching @ file, Electronic mail Creating an g-mail id Senaing and Receiving mai‘zs-attachmg
a file-instance messaging other web pbrowsers:
NIt WV
- jntroduticn to HiMiL headers - Linking- \mages-specia\ characiers and lin€ Hreakss
ynorde! aa lists- simple HTML programs: :
Uit ¥
g-marksting consumer tracking E\ectron'\c advertising search eng’me—CRM— credit card
payments Digital cash—¢€ waliets ~ smart card.
Texibeok
internet anG Wworld wide Wweb Third edition H.M.Deita\, p.J. Deital and
| A,Es.lln:-‘xﬁberg—PH\
ference
aw hill

gooik tor Re
The ipternet- Complete peference Harley hahn, Tatd MCcGr




[B.Com.:

NON-MAJOR ELECTIVE
PAPER-1
ELEMENTS OF ACCOUNTANCY

UNIT-I

Definition of Accountancy — Book Keeping — Accounting Concepts and Conventions
entry System — Accounting Rules — Journal Entries.

UNIT-1I

Posting of Journal to Ledger — Balancing of Ledger Accounts — Trial Balance.
UNIT-1lI

Preparation of Three Columnar Cash Book — Contra Entry — Petty Cash Book — Imprest S
UNIT-IV

Final Accounts — Trading and Profit and Loss account and Balance Sheet — Format.
UNIT-V

Final Accounts —Simple adjustments — Closing Stock, Outstanding and Prepaid EXp
Depreciation and Provision for Bad and Doubtful Debts.

(Weightage of Marks = Problems - 60%, Theory - 40%)
Reference Books:

M.C.Shukla & T.S.Grewal — Advanced Accounts, s.Chand & Co.Ltd., New Delhi
S.p.Jain & K.L.Narang — Advanced Accountancy, Kalyani Publications, New Delhi
R.L.Gupta & V.K.Gupta — Financial Accounting, Sultan Chand & Sons, New Delhi.
T.5.Reddy & A.Murthy — Financial Accounting, Margham Publications, Chennai

Wy R

N.Vinayagam, P.L.Mani, K.L.Nagarajan — Principles of Accountancy, S.Chand Co. Ltd.,
Delhi.

23



To enable the students to gain basic knowledge of Trade, Commerce and Industry.

GENERAL COMMERCIAL KNOWLEDGE

Objective:

UNIT-I

Commerce, Trade, Industry — Meaning —
of Commerce.

UNIT-II

Forms of Business Organizations —

UNIT-11I

Joint Stock Company - Features —
Contents — Types — Co-operatives —

UNIT-IV

Management of Joint Stock Company - Directors — Qualification, Appointment, Remo

Powers and Duties.

UNIT-V

Company Meetings — Types —

REFERENCE BOOKS:

1
2.

s w

[B.Com.: S

NON-MAJOR ELECTIVE

Sole Trade - Partnership Features — Merits and Demerin

Memorandum and Articles — Contents — Prospectus
Features — Types — Advantages.

Minutes — Agenda — Quorum — Resolution.

PAPER - 2

Scope and Importance of Commerce — Econo

Ghosh and Bhushan, General Commercial Knowledge, Sultan Chand & Sons, New Delhi
J.C. Bahl & E.R.Dhongde, Elements of Commerce & Business Methods, New Book & Co3

Mumbai

P.N. Reddy & S.5.Gulshan, Commerce
J.C. Sinha & V.N.Mughali, A text book
K.L.Nagarajan, Vinayagam, Radhasam
Commercial Knowledge, S.Chand & C

= Principles & Practice, S. Chand & Co., New Delhi

of Commerce, R. Chand & Co., New Delhi

y and Vasudevan, Principles of Commerce and General
0., New Delhi




[B.Com.: Syllak

NON-MAJOR ELECTIVE
PAPER - 2
ADVERTISING AND SALESMANSHIP

UNIT-I

Origin and Development of Advertising — Objectives — Nature — Functions — ¥
Benefits — Difference between Advertising and Publicity — Scope of Advers

DAGMAR approach.
UNIT-II

Various media of Advertising — Print Media — Newspapers — Magazines — Advant
Limitations — Radio and TV advertising - Advantages — Limitations.
UNIT-111

Advertisement copy — Characteristics — Clarification — Components — Sale
Recruitment — Salesmen report — Types — Salesmanship and Psychology.
UNIT-IV

Salesmanship — Characteristics of Salesmanship — Objectives of Personal sellir
Advantages — Limitations - Essentials of Effective selling — Advertising

Salesmanship.

UNIT-V

Qualities of Good Salesman — Sales Promotion — Kinds of Sales promotion — Importas
of Salesmanship — Types of Salesmen — Methods of Remuneration — Qualities

successful Salesman.

Text Books:

I. Modern Marketing (Principles and Practises) R.S.N. Pillai&Bagavathi, S. Char

& Co. New Delhi :
5> Sales and Advertisement Management S Rajkumar, V Rajagopalan, S. Chand é

Company Pvt. Ltd.
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B.Sc. Chemistry: Syllabus (CBCS)
NON-MAJOR ELECTIVE

PAPER-1
MEDICINAL CHEMISTRY e

To leamn the basic idea of drugs and name of common drugs

sbility - ¢ To learn about BP, diabetics etc

- alkati

v HEALTH AND BIOCHEMICAL ANALYSIS: Definition of Health, WHO standard,
ation of surgical instruments. Biochemical analysis of urine and serum. Biocd - Composition,

pme and 2h factor.

@nide, sulj
2 t' % ‘«: \ /
. 2 M

lysis of che - & , =
ON DRUGS: Antibiotics, Antipyretics, Analgesics, Anti-inflaanatory agents, Sedatives,

semand (3 " = . = s : o
Esertics, Antihistamines, Tranquilizers, Hypnotics and Antidepressant drugs - Definition,
, e / E o
ples, uses and side < {i:cts, L
o index -
3 -
ation of wii

AL AILMENTS AND TREATMENT: Blood pressure - hypertension and hypotension, Diabetes,
N \ \ i -

o S - . \ Q( | \ (O
, AIDS - Causss, 5 e > oSS Y ook :
\ §OK g \
stoms and medicines. N
Ep!.'b!'ishing ha
-1V W\
olishivig Com NDIA MEUICINAL PLANTS: Palak, Vallarai, Kizhanelli, Thumbai, Hibiscus, Adadedai,
— 1 moatnuvalai, Nochi, Thulasi, :
i - 20. 2e vera - Chemica! constituents and medicinal uses.
i 3
- /(

2 15




B.Sc. Chemistry: Syllabus (¢

UNIT-V =

(2
FIRST AID AND SAFETY: Treatment of shock, haemorrage, cuts and wounds. Burns - classi
and first aid.

Asbestos, silica, lead paints, cement, welding fumes and gases - Hazard alert and precautic
safety. :

Reference Books :

1. Jayashree Ghosh - Applied Chemistry - S. Chand and Company Ltd., 2006
2. S.C Rastogi, Biochemistry, Tata McGraw Hill Publishing Co., 1593.
3. Rasheeduz Zafar - Medicinal Plants of India- CBs Publishers and Distributors, 2000.

4. B.L Oser, Hawk's Physiological Chemistry, Tata-McGraw - Hill Publishing Co. Ltd.

5. A.H Beckett and J.B Stenlake - Practical Pharmaceutical Chemistry, Voi.l - CBS iublishici
Distributors, 2000.



= OO
. : » AT

PVC, bakelite, polyesters, resins, and their applications. i

hetic rubbers-Vulcanization - definition and its ap:plicatians.

in food production - fertilizers used in natural sources - Fertilizers urea,

ates need - uses and hazards.

definition and examples.

=<5 Industries - Norris Shreve Joseph A.Brine .Jr.
=tic and Soaps - W.A. Poucher (Vol 3).

t2 Chemistry - A .K. DE. .

stry, B.K. Sharma- Goel publishing house Meerut.

B. Srilekshimi - I1l Editio - New Age International Publishers 2005.
Lillian Hoagland Meyer - CBS publishes & distributors - 2004.

2! concepts of Applied Chemistry - Jayashree Ghosh - S.Chand & Co

*mistry - K.Bagavathi Sundari - MJP Publishers.

23




NON-MAJOR ELECTIVE

PAPER-2
CHEMISTRY IN EVERY DAY LIFE

Objectives:

> To know the basics of chemistry in our life

> To know about the food colours, Plastics, drugs etc

UNIT: |
1.1 General Survey of Chemicals used in everyday life.
1.2 Cosmetics: Talcum Powder, Tooth pastes, Shampoos, Nail Polish, Perfumes,

Soaps, and detergenis - General formulations and preparation - nossibie

Hazards of cosmetics use.

UNIT-II

B.Sc. Chemistry: Syll

2.1 Food and Nutrition: Carbohydrates, Proteins,Fats,Minerals and Vitamins, definitions,s

and their physiological importance - balanced diet.

2.2 Adulterants in milk, ghee, oil, coffee powder, tea, asafoetida, chilli powder,

and turmeric powder - identification.

UNIT-HI

3.1 Colour chemicals used in food - soft drinks and its health hazards.

3.2 Food preservatives-[)eﬁnition-Examples-Methods of preservation-Low and high “emper

Dehydration-Osmetic presstire-Food irradiation.

22



NON MAJOR ELECTIVE
PAPER - 1

ENGLISH FOR COMMUNICATION -1
Unit 1:

1. E.Mail Communications

2. Non-Verbal Communication
3. Effective Listening

4. Making Presentations

Unit 2:

5. Interview Techniques
6. Group Discussion
7. Preparing an Effective CV

Prescribed Text: Business Cemmunication Techniques and Methods. (Orient Black s
2010 by OMP Juneja & Aarati Mujundar Rs.50/-

14



B.A. English: S

NCN MAJOR ELECTIVE
PAPER -2

____ENGLISH FOR COMMUNICATION - II

Unit1l : 1. An Introduction to Communication
2. Notices, Agendas and Minutes

3. Business Correspondence

4. Speeches

Unitll : 5. Meetings

6. Vocabulary Development
7. Editing Skills

8. Reference Skills

Prescribed Text:

Synergy: Communication in English and Study Skills — Board of Editors. Orient L
Private Ltd., 2008




B.Sc. Mathematics: Syllabus (CBCS)
W

NON-MAJOR ELECTIVE
PAPER -1

BASIC MATHEMATICS

S

uce a few basic and elementary concepts of mathematics for other major students.

ets

1 - Subsets - Power sets - Equality of sets - Finite and Infinite sets - Set operations - De-
. laws - Distributive tables - Cartesian products.

Number system

ctal, hexadecimal numbers - conversion from one system to another system - addition
raction - one’s complement.

Symbolic logics

tatements - connectives - truth tables - tautologies operations - groups — (problems
yle properties only).

 Determinants

n - properties (without proof) - application of determinants - Cramer’s rule for the
of a system of equations

Matrices

n - types of matrices - operations on matrices - adjoint and inverse - applications -
yon-homogeneous equations.

nended Texts -

1.K.Venkataraman & others, “Discrete mathematics and structures”, The National

ishing Company, Madras.
nbly J.P and Manohar.R “Discrete Mathematical Structures with applications to

puter science” Tata McGraw - Hill Pub., Co., Ltd. New Delhi 2003.

ce Books
Vittal “Algebra, Analytical Geometry and trigonometry” Margham Publications, Chennai.

ard Johnsonbaugh, “Discrete Mathematics” fifth Edn., Pearson Education Asia, New
i 2002.

15




S S S — YA

NON-MAJOR ELECTIVE
PAPER -2
THEMATICS FOR COMPETETIVE EXAMINAT!ONS

mathematics with emphasis on analytical ability and computational
examinations.

3 interest.

Work

@=c Text. Quantitative Aptitude - R.S. Aggarwal (S.Chand & Co. - New Delhi

20



THIRUVALLUVAR UNIVERSITY

PART-IV
SOFT SKILL

SYLLABUS
(For all UG Degree Courses)

(with effect from 2017-2018)
UNIT I

1.1. Skills in Listening and Writing
1.2. Skills in Reading and Understanding

UNIT Il

2.1. Skills to Read and Respond to Instructions

2.2. Skills of Interpretation and Transcoding Information

UNIT 1l
3.1. Skills in Seeking and Responding to Information

3.2. Skills of Day-to-Day communication

UNIT IV
4.1. Grammatical skills and Spelling rules

4.2. Career skills

UNITV
5.1. Skills of formal and in-formal rules

5.2. Skills of non-verbal communication

Rk

T
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